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	Field
	HiPoint Field
	Notes

	Item
	item
	ISBN-13 or Vendor code.  We prefix non-ISBN items with a vendor indicator:

SV – Spirit Voyage

LM – Lemniscate (now Ohm Therapeutics, but will always be LEMNISCA to us)

WC – Woodstock Chimes

LS – Lightstones

etc

	Item code
	item-code
	States whether the code is an ISBN-13 or item

	Calc code
	
	Clicking this will populate the missing ISBN-10 if it doesn’t happen automatically

	Title
	description
	Title for use on packing slip.

Remember to put *BOOK (or similar) starting at character-34

· BOOK

· CALE

· SIDE

·   CD

· CHIM
· CATA

· DECK

·  SET

·  DVD
At character-29 you may insert mmyy if the item is NYP.

If cloth, try to indicate with CL one space before the *BOOK or mmyy date.

If part of series, or calendar titles, follow previous layout.

The end result we are looking for is:

YOU CAN HEAL YR L SUPER CL  1113 *BOOK

TAROT OF THE OLD GUY (CL)   0114 * SET

ART KNAPP 2013 WALL         0712 *CALE

ART KNAPP 2014 WALL         0713 *CALE



	Author
	author
	Last, First (& Last, First) – no academic credentials or honourifics

	Author code
	
	IGNORE

	ISBN-13
	ean
	This will normally auto-complete

	ISBN-10
	isbn-10
	This will normally auto-complete

	SKU
	stock-number
	Typically used for Sounds True and other audio or sideline vendors.  Stores their code, which Customers might get from their websites.

	UPC
	upc
	The UPC, used when there is no ISBN available, for audio or sidelines.

	Alternate item
	item-alternate
	If product no longer available (replaced by new edition, or calendar replaced by new year), enter the newer item here. Old product will change its status to OP or NLO or OSX.

	Status
	stat
	Most will be:

ACT
Active


NYP
Not yet published

POD
Print on demand
NPD
Not yet POD

NY
Newly listed, not yet in stock

	Vendor
	vendor
	Who do we buy it from?

	Division
	division
	Always DEMPSEY

	Country of Origin
	
	<blank>

	Item Market
	item-mkt
	This would be the main publishing house this product comes from.  It may be the same as the Vendor, or it may be different if the Vendor acts as a distributor.

May need to create new from time to time.

	Discount Code
	item-disc
	This is the discount for the Customer. Generally 40%STD but there are several exceptions:

· New World
NWL
· Raincoast
35%RNCST
· Woodstock
45%CHIM
· Sidelines
45%SIDE
· Lightstones
45%LS

This is a tricky area so check with Penny or Barbara for special discounts before entering the item.



	Binding
	bisac-subj
	Don’t guess at this!  We need to build this information up over time and there is no better time than when entering a new title.

	BISAC Subject
	binding
	Although this calls itself BISAC Subject we use our own subjects and indeed that is what we should do, for a number of reasons to do with the website and analysis queries.  Primarily, as a specialised distributor, our subject classifications will contain more shades of grey than BISAC.  Also, we carry audio and sidelines, which are not classified under BISAC.

Below is a link to an Excel file which lists the Dempsey codes.  If you think we need a new Dempsey Subject Code, please run it by Barbara and if necessary I will add a new code to HiPoint.

G:\PUBLISHER DATA\AA_Lookup Data\ BISAC_SubjectsMASTER.xls


	Tax Code 1
	tax-1
	Always GST

	Tax Code 2
	tax-2
	Always HST-F

	Tax Code 3
	tax-3
	HST-P for all non-book items

	Prices
	price
	New item: click Add Price, accept CAD, enter Cdn Retail $

Existing item: double-click existing price and enter new price

Canadian retail is determined by Vendor Cost on More screen (p2).  Cdn prices from vendor are used for DYD retail.
US prices from vendor are adjusted for FX.  As at February 2014 we use 1.18, rounding to nearest 50 cents for most products.  Always check with BJD or Penny as different types of item can be treated differently if we buy them based on wholesale price:
· Lightstones

· Music

· Sidelines

· etc

For bulk import, this field MUST be surrounded by two other fields:

PriceTypeCode – 01

Price – x.xx
Currencycode – CAD
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