NEW WORLD LIBRARY’S DIGITAL ASSET MANAGEMENT

WELCOME to New World Library’s new digital asset management program.

Below are just a few explanations on how to log onto our website and how we have set up our system. We have created a system that addressed everyone’s major concerns and apologize for not being able to customize it to everyone’s needs.

---------------------------------------------------------------------------------------------------------

LOGGING ON:
Our ftp site cannot be accessed from an internet BROWSER - you MUST use an ftp client. The instructions below should help.

1. First, make sure you have an FTP client (software program) installed on

your computer. There are many such clients available for both Macs and PCs.

For Macs, Transmit is a good choice. It can be downloaded at

http://www.panic.com/transmit/download.html.

For PCs, CuteFTP is a good choice. It can be downloaded at

http://www.globalscape.com/products/cuteftp/index.shtml.

2. Once you have your FTP client open, enter the following information into

the appropriate fields:

server/hostname: ftp.newworldlibrary.com

username: nwlibftp

password: 962NaP

3.  Once connected to the server, you can download the files

you need. You will not be able to upload any files.

Once you log on you will immediately see THREE folders: 

1. BACKLIST_COVER_IMAGES

2. BACKLIST_COVER_TEXT

3. NEW_SEASONS_COVER_AND_TEXT

---------------------------------------------------------------------------------------------------------

•  NAMING CONVENTIONS:
All files are 300 dpi and 2.5 inches wide. The heights differ depending on the original size of the book. All files are saved in RGB and as a .jpg.

The files are named by their ISBN-13. All cover images will end with _cvr_f. 

The _f stands for FINAL COVER. These covers have been finalized and sent to the printer. All text documents will end with  _txt. 

• EXCEPTIONS TO NAMING CONVENTIONS:
The exceptions to this naming convention are in the NEW_SEASONS_COVER_AND_TEXT  folder:

Some COVER files will end with  …cvr_p. The p stands for PRE and this cover will still be going through changes - major to minor. 

Some TEXT documents will end in …_cat. This means the text was pulled from our catalog and is not the final back cover text. These get updated as the book goes to the printer. 

These files will be updated by NWL within a week after the book goes out to the printer. It will be up to each distributor to come back occasionally to update the final covers and text.

• NEW_SEASONS_COVER_AND_TEXT will harbor that last two most recent seasons. 

For example, now there is 2007_FALL and 2008_WIN_SPRG. 

Both the COVER and the TEXT will be within the appropriate folder. Fall 2007 will move to the Backlist folders when Fall 2008 moves in. 

NOTE: Currently, there are no text documents for BACKLIST_COVER_TEXT as we are beginning these documents with Fall 2007 and moving forward from there.

• If you have any questions about this system, any of the cover files or problems with logging on please let us know! 

You can contact Tracy Pitts at tracy@newworldlibrary.com. Or call 415-884-2100  x-29

Thank you and have a GREAT day!

